
SY 2015-2016 SUMMER FOOD SERVICE PROGRAM 

RETURNING NON SFA SPONSOR ONLINE APPLICATION TRAINING

This institution is an equal opportunity provider.”



ALL PRIVATE NONPROFIT AND PUBLIC 

NON-SFA ORGANIZATIONS
http://childnutrition.ncpublicschools.gov/

programs/summer-nutrition-

opportunities/sfsp-2016/sfsp-2016/sfsp-

returning%20non-sfas

http://childnutrition.ncpublicschools.gov/programs/summer-nutrition-opportunities/sfsp-2016/sfsp-2016/sfsp-returning non-sfas




ACCESS TO THE SCHOOL NUTRITION TECHNOLOGY SYSTEM 

(SNTS)



SNTS LOG IN

 The link to the system is: https://www.ncchildnutrition.org/snp/Splash.aspx . Use your NCID and password to log-

in to the system. Make sure you enter your NCID is correctly. The NCID should be the same as 2015 unless you 

have made a change. If you have changed your username, submit an access form indicating the change. If your 

NCID password needs to be reset, please follow the steps below or contact the NCID Helpdesk at 1-800-722-

3946 for assistance.

 1. Go to ncid.nc.gov

 2. Click NCID above

 3. Enter User NCID: xxxxxxxx

 4. Click on forgot your password and follow the instructions from there.

https://www.ncchildnutrition.org/snp/Splash.aspx


 Early submission: February 1, 2016

 SUBMISSION: May 1, 2016

 The state agency has 15 days to notify the sponsor of an 
incomplete application.

 The state agency has 30 days to approve/deny a correct and 
complete application.

Submit 45+ days before your program’s start 
date!

6

APPLICATION DEADLINES

February 
1st May 1st



A sponsor may not claim reimbursement until:

 A valid executed agreement with the State Agency

AND

 2016 application has been approved.
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REMEMBER…



 Submit in SFSP technology system:

 Sponsor/site address

 Sponsor/ Organization type

 Meal Vendor/SFA

 Include the new contract

 Eligibility Data

 Average Daily Attendance (ADA)

 Include 5 previous daily meal count sheets as justification

 Operating days

 Site addition or deletion

 Meal preparation method
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CHANGES THAT REQUIRE 
PRIOR APPROVAL

Submit for 

Approval 



SUMMER FOOD SERVICE PROGRAM
APPLICATION PACKET USER GUIDE 



ACCESSING THE HOME PAGE 



ACCESSING THE HOME PAGE 



ACCESSING THE HOME PAGE 



ACCESSING THE HOME PAGE 



ACCESSING THE HOME PAGE 



ORGANIZATION MANAGER



ORGANIZATION MANAGER - SPONSOR PROFILE 



ORGANIZATION MANAGER - SITE MANAGER



ORGANIZATION MANAGER – SITE MANAGER



ORGANIZATION MANAGER – SITE MANAGER

• Under Site Information complete Site and County name

• Select SFSP for summer food program 

• Click Save 



ORGANIZATION MANAGER – SITE MANAGER



ACCESSING THE HOME PAGE 

Do not enter 

request here.



ACCESSING THE HOME PAGE DOWNLOAD FORMS 



ACCESSING THE HOME PAGE DOWNLOAD FORMS 



RETURNING SPONSOR APPLICATION CHECKLIST



WHAT QUESTION ARE THERE?
NO QUESTION IS TOO SMALL OR IRRELEVANT… 



STEP 1: CREATING AN APPLICATION



CREATING AN APPLICATION



CREATING AN APPLICATION

Then Click 

Enroll



CREATING AN APPLICATION



CREATING AN APPLICATION



CREATING  ORGANIZATION APPLICATION 



CREATING  ORGANIZATION APPLICATION 



CREATING  ORGANIZATION APPLICATION 

If you see this error sign, select back, correct the error and click on save. 



HOME PAGE

Before After



CREATING  MANAGEMENT PLAN

Then 

Click 

Finish 



CREATING FOOD PRODUCTION FACILITY LIST



CREATING FOOD PRODUCTION FACILITY LIST



CREATING FOOD PRODUCTION FACILITY LIST



CREATING SITE APPLICATION



CREATING SITE APPLICATION



CREATING SITE APPLICATION



http://www.fns.usda.gov/rural-designation

http://www.fns.usda.gov/rural-designation


CREATING SITE APPLICATION



CREATING SITE APPLICATION



WHAT QUESTION ARE THERE?
NO QUESTION IS TOO SMALL OR IRRELEVANT… 



CREATING  BUDGET DETAIL (IF NOT A SCHOOL FOOD AUTHORITY)



CREATING  BUDGET DETAIL (IF NOT A SCHOOL FOOD AUTHORITY)



CREATING  BUDGET DETAIL (IF NOT A SCHOOL FOOD AUTHORITY)



CREATING  BUDGET DETAIL (IF NOT A SCHOOL FOOD AUTHORITY)



CREATING SITE FIELD TRIP LIST (IF APPLICABLE)



CREATING SITE FIELD TRIP LIST (IF APPLICABLE)

Requires prior 

NCDPI 

approval



CREATING SITE FIELD TRIP LIST (IF APPLICABLE)



CREATING SITE FIELD TRIP LIST (IF APPLICABLE)



CREATING CHECKLIST SUMMARY



CREATING CHECKLIST SUMMARY





CREATING ATTACHMENT LIST



CREATING ATTACHMENT LIST

Remember to 

upload training 

agenda and 

health inspection 

reports in 

attachment list.



CREATING ATTACHMENT LIST

Upload items as it 

appear on the 

application checklist. 

Name the document 

the same as it is on 

the check list



RETURNING SPONSOR APPLICATION CHECKLIST



SUBMITTING FOR APPROVAL

Submit for 

Approval 



 Early submission: February 1, 2016

 SUBMISSION: May 1, 2016

 The state agency has 15 days to notify the sponsor of an 
incomplete application.

 The state agency has 30 days to approve/deny a correct and 
complete application.

Submit 45+ days before your program’s start 
date!

62

APPLICATION DEADLINES

February 
1st May 1st



APPLICATION PACKET NOTES FOR ORG



APPLICATION PACKET NOTES FOR ORG



ADDITIONAL WORKSHOPS…

Civil Rights  

Frontline Staff

Procurement Webinar -TBA February 2016

Small Purchase Threshold

Formal Purchasing –Vended

Formal Purchasing – Self Preparation

Micro - Purchasing



WHAT QUESTION ARE THERE?
NO QUESTION IS TOO SMALL OR IRRELEVANT… 



“In accordance with Federal civil rights law and U.S. Department of Agriculture (USDA) civil 

rights regulations and policies, the USDA, its Agencies, offices, and employees, and 

institutions participating in or administering USDA programs are prohibited from discriminating 

based on race, 

color, national origin, sex, disability, age, or reprisal or retaliation for prior civil rights activity in 

any program or activity conducted or funded by USDA.  

Persons with disabilities who require alternative means of communication for program 

information (e.g. Braille, large print, audiotape, American Sign Language, etc.), should contact 

the Agency (State or local) where they applied for benefits.  Individuals who are deaf, hard of 

hearing or have speech disabilities may contact USDA through the Federal Relay Service at 

(800) 877-8339.  Additionally, program information may be made available in languages other 

than English.

To file a program complaint of discrimination, complete the USDA Program Discrimination 

Complaint Form, (AD-3027) found online at: 

http://www.ascr.usda.gov/complaint_filing_cust.html, and at any USDA office, or write a letter 

addressed to USDA and provide in the letter all of the information requested in the form. To 

request a copy of the complaint form, call (866) 632-9992. Submit your completed form or 

letter to USDA by: 

(1) Mail: U.S. Department of Agriculture 

Office of the Assistant Secretary for Civil Rights 

1400 Independence Avenue, SW 

Washington, D.C. 20250-9410; 

(2) Tax: (202) 690-7442; or 

(3) Email: program.intake@usda.gov.

This institution is an equal opportunity provider.”

http://www.ocio.usda.gov/sites/default/files/docs/2012/Complain_combined_6_8_12.pdf
http://www.ascr.usda.gov/complaint_filing_cust.html

